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Factor Actions To Consider Key Actions Implemented  Who 

Minimise contact with 

individuals who present 

with COVID-19 symptoms 

• Staff, other adults and students do not come into school if they have Covid 

symptoms. 

• Ensure anyone developing Covid symptoms during the school day is sent home 

and advised to follow Public Health guidance.  

• Ensure that anybody presenting with Covid symptoms during the school day is 

isolated in the foyer meeting room, pending collection (to be supervised by first 

aider) 

o If person needs to use the toilet while in isolation they should use a 

separate bathroom which must be cleaned and disinfected before being 

used by anyone else. 

• PPE must be worn by the member of staff supervising the student, where a safe 

distance of 2m cannot be maintained. 

• Staff or students who have been in close contact with the person do not need to 

self-isolate at home unless they develop symptoms themselves, the initial person 

tests positive, or they are advised to do so by Public Health. 

• Anyone coming into contact with a person who is unwell must wash their hands or 

use hand sanitiser. 

• The foyer meeting room must be cleaned with strong disinfectant after the person 

has left. 

• Staff Wellbeing and Deputy with responsibility for students with medical 

conditions to be kept appraised of any issues that may impact upon anyone in 

their areas. 

• For special events, this risk assessment will be adapted to take into account any 

increase in risk, or additional measures that have to be put in place. 

• Newsletter to parents and information 

on the website. 

• Meeting Room in the Foyer designated 

as a Covid Isolation room and not to be 

used for any other purpose. 

• Admin staff trained on what to do if 

students present with Covid-like 

symptoms. 

• Advice letter to be given to students 

who are sent home because of illness, 

advising of symptoms to be aware of 

and when to contact 111 helpline. 

•  Placement of additional hand washing 

stations around the school to facilitate 

increased frequency of hand washing. 

• Bottles of hand sanitiser placed in every 

classroom. 

• Additional cleaning arrangements will 

remain in place, including hand-wipes 

for students in the lunch queue. 
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Site Staff 
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Site Staff 

Clean hands thoroughly, 

more than usual  

• Hand washing or sanitiser stations available, so all students and staff can clean 

their hands regularly. 

• Routines of behaviour expectations and hand washing to be built into school 

culture. 

• Reinforce ‘Hands, Face, Space and Fresh air’ message. 

• Face coverings encouraged. 

• Students actively and frequently 

reminded about the importance of 

hand washing. 

• Posters placed throughout the school 

reminding to wash hands frequently.   

• Face coverings available in the foyer 

Site Staff 
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Ensure good respiratory 

hygiene by promoting 

‘catch, bin it, kill it’ 

• Bins available in school to allow students and staff to follow routine. 

• Disposable tissues available. 

 

• Placement of hand towel stations and 

bins around school to facilitate routine 

(integrated near hand wash stations). 

Site Staff 

If Covid is in the 

community, we will 

implement enhanced 

cleaning, including 

frequently touched 

surfaces  

• Cleaning schedule enhanced as required. 

• Rooms that are used by different groups i.e. classrooms should be cleaned more 

frequently.  

• Assemblies reduced to half year groups permanently. 

• House assemblies to be delivered on-line. 

 

• Frequently touched surfaces should be cleaned more often than normal.  

 

 

• Toilets should be cleaned more frequently.  

• Plans drawn up to keep students in the 

same room and moving teachers 

between classes. 

• Sanitiser wipes to be made available for 

students to clean equipment before 

and after use. 

• Frequent checks and cleaning 

reinforced and supported with 

additional cleaning staff. 

Site Staff 

 

SLT 

Teaching Staff 

Site Staff 

 

Site Staff 

Additional Mitigations 

should there be a 

substantial number of 

cases at Ballakermeen 

 

 

• In order to minimise contact between individuals, we will consider: 

o Staggered start and finish times (subject to Bus Vannin abilty to support) 

o Students’ ability to socially distance. 

o Lay out of school building.  

o Feasibility of keeping distinct groups separate while offering a broad 

curriculum.  

• Steps will be taken to reduce the sharing of rooms and social spaces as much as 

possible (but this presents difficulties because of the layout of the site eg access to 

toilets and the canteen). We will keep students in the same classroom where 

possible and move teachers between groups. 

• Maintain distinct groups or ‘bubbles’ that have no need to mix, in order to 

facilitate contact tracing.  

• We acknowledge that social distancing is not an ‘all or nothing’ approach; it will 

still bring benefits even if implemented partially. 

• Staff should avoid, where possible, coming within 2 metres of colleagues and 

students.  Where this cannot be avoid then time spent within 1m of another 

person should be minimised. 

• We will adapt teaching spaces to support social distancing where possible e.g. 

seating students side by side facing forwards, rather than face to face.  This might 

be further facilitated by removing furniture to create more space.  

• Assemblies with 300 students sitting closely together, will be cancelled.    

• While passing in the corridor or playground briefly is low risk, we will consider 

staggered break and lunch times. 

• Shared spaces for adults will be avoided, or adapted for social distancing.   

• We will continue to promote good hand 

hygiene practice to staff and students.  

• Everyone will be able to wear face 

coverings, should they wish  

Windows and doors to be opened to 

improve airflow. 

 

 

Site staff 

SLT 
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• A process should be put in place for removing face coverings when students and 

staff arrive at school.  Students and staff should be instructed not to touch the 

front of their face covering during use or when removing.   

• All students and staff should wash their hands when arriving to school, and again 

when leaving.   

• Specialists, therapists, clinicians and other support staff for students with SEND 

should provide interventions as normal. 

• We will put measures in place to manage visitors to the site, such as contractors, 

and ensure site guidance on social distancing and hygiene is explained on or 

before arrival.   

• Where visits to the site can happen outside of school hours, they should.  A record 

will be kept of all visitors. 

• For individual and frequently used equipment such as stationery, it is 

recommended that students and staff have their own items and do not share.   

• Classroom resources such as text books should remain in that room and within the 

class bubble.  These should be cleaned regularly. 

• Resources that are shared between bubbles e.g. sports equipment should be 

cleaned frequently and between use by different groups.  If quantity allows, 

groups of equipment should be rotated to allow them to be left unused for up to 

48 hours (72 hour for plastics).  

Where necessary, wear 

appropriate PPE 

• The majority of staff will not require PPE beyond what would normally be used for 

lessons.   

• Where an individual (staff or student) becomes ill with Covid-19 symptoms, PPE 

should be worn while assessing the situation and only then is a distance of 2 

metres cannot be maintained.  

• Where a person already has care needs that require the use of PPE, this should 

continue to be worn as normal. 

  

Engage with Test and Trace 

process 

• We understand the DHSC test and trace process and how to contact the local 

public health team.   

• We will ensure that staff and parents/carers understand that they should be ready 

and willing to: 

o Book a test if they are displaying Covid-19 symptoms.  

o Not come to school if they show symptoms.  

o Provide details of anyone they have been in close contact with if they 

were to test positive for coronavirus or if asked by the DHSC test and 

trace team. 

o Self-isolate if they have been in close contact with someone who 
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develops coronavirus symptoms or who tests positive for coronavirus.   

 

• We will ask parents/carers and staff to inform us immediately of the results of a 

test if: 

o Someone tests negative.   

Symptoms could be the sign of another illness such as flu in which case 

that person should stay off school as per normal guidance.  

o Someone tests positive.   

Student or staff member must follow isolation rules and follow guidance 

set by DHSC.  They must not come into school until all symptoms have 

cleared and  a medical practitioner clears them to return. 

Manage confirmed cases 

of Covid-19 amongst the 

school community  

• Public Health task force will work with the school on a plan.   

Contain any outbreak by 

following DHSC advice 

• Public Health task force will work with the school on a plan.   
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